Local Councils, Internal Crainage Beards and other
Smailer Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves ag exempt
from a limited assurance review

Guidance notes oh com pPleting Part 2 of the Annwal Governance and
Accountability Return 2017/14

1. Every smaller authority in England where the higher ot gross income or gross sxpetditure was £20,03]
or kess must following the end of sach fin ncial year, complete Part 2 of the Annyal Guvemanc= and
Agcountability Retum in sccordance with Proger Praciices, urless the authority:

7] dags not mest e nualifying citera;
E) doaz nok wich to Ceftify itealf a5 exempt

4. Smaller authorities where the higher of gross anqual income or gross annual expenditure does not
exceed £25.000 and maat the gualifying crteria as set oul in tha Certificate of Exemplion are Exemp

fram sending the completad Annual Governance and Accounlability Retum to the esternal auditor foy a
limited assurance review provided the aithority com pletes both the

a) Cartificate of Exemption, paga 5 ant' rehurns it to the axternal aydito:

b} Annual Governance and Accountability Retum (Part 2} which & made up of:

* Annual Internal Audit Report (page 4] to be complated by the = uthohty's Intemal auditor
* Sectlon 1 - Annual Governa nce Statement {page 5) fo be completed by the autharity.

* Bection 2 - Accounting Stalements (page 6) to be completed by the AUthdty

3. The authonity must approve Jaction 1 Annual Govemancs Shatoment before BURMOVING Section 2
Aceauntng Stataments and bath must be approved beforg 2 July 2018,

Publication Regquirements

Smaller authorties must publish vaiious decuments on 5 public websita as recyired by the Aceounts and
Audit Requlations 2015, the Local Audit (Emaller Authgrilies) Reguladons 2015 and the Trangparency Codp
for Smaller Authorities. These include

* Cerlificate of Exemption, page 3

* #Annual Internal Audit Report 2017118, page 4

= Section 1 - Annual Governance Statement 2017115, page &

= Section 2 - Accounting Statements 201718, page B

« Analysis of varianzes

v Bank recoriliation

- Motice af tha pericd fur tha exercies of public rights and other biformation redquired by Regulagon 15 2],
Atcounts and Audit Fegulations 2015

Limited Assurance Review

Providing the Authority catifies itself as =xenpl, and completes and publishes the Anqual GEoveEriance
and Accpuntabliity Retum, there is no requiramant for the authority to have a limited assurance rewieay,

Any smallmr authority may, howewer, raquest a limited asswance review In Hese tircumstances the aulhority
should not eeify lself as Bxanpl, ie not com plete Certificale of Exemption, but complets Mam 2 of the
Annual Gavernance and Accourtability Retum 2017/18 2nd return it 1o the anternal avditor far ravia,

The sgst 1o the smelier authonity for the review will ba £200 AT,

Wor 4 compdate K=t of Podieg War iy b wrnclior saliombes o to aotedpge 2 e ) Soat Ardt ane' oo aralighe Asf 548
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Certificate of Exemption

To be completed only by smaller autherities where the higher of gross incame or
grass expenditure did not exceed £25.000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
undear Section 9 of the Local Audit {Smaller Authorities} Regulations 2015

Thara is no requiremnen| 1o have 3 limied assurance raview of fo submis an Amua: Governance and Accalailabifty
Return o the externmal audilor, provlded Ihat the aitharity has certilled ilselt az exempt at & mssating of the
Authority afle 31 March 2013 and a corpleled Certificate of Erxermplion is aubmitied rodifying the axtamal auditor.

LAY P s O heew Sl

cerlifies fhat dung te financial year 201 71 B, the higher of the authernily's grars incanme for e YBEr OF Qrjat
annudl expendiiura. far the yaar did not sxoesad £25 000

Annual grass meome for the auiboity 209 7018:
AnniEl Qrogs axpardituee For the authorlly 20070 E:

Thers are cerain circumstancas in which an aulhkrity will be unekle to certify itself as exempt, so hal = limited
assurance reviews will still be required. If an aulhorily is unable ta confinm the statements below then it

zannot certify Rsslf as exempt and it must submit the compleled Annual Govermnance and Accountabiiiny Rerm
Part 3 to the aalemal suditor to urderlzke 3 limited agsurances mview far which 3 fee ol E200 +VAT will he payabla.

By aigning this Gertificate of Exemption you are confi ming that:

« The autharity has been in existance =ince before 18t April 2014
= In redalian ta the preced ng financial year (20161 7). the axternal auditor has not:
* issued A public interest repor in respact of the authority cr any cnity cannected with it
v mede 7 stalulory recommendalion o the autherly, resdling to the authorty or any entity connecteo with it
+ smued an advisory nakice rnder paragragph 101 of Echadule & to the Audit and Accauntability Act 2014
'the Act'), and has not withdrawn the aptoe
= tommencad jiedicial review procesdings under section 3161 of the Act
* made an applicatlon under section 28{1) of the Act for 3 declamation that &n item of accuunt is unlawful
end the application hae nal been withdrawn nor has the court rafused o make the declaration
* Tre court has not daclared an ivem of accounl unlawful akar a person made an appesl ynder
section 28{3) of fhe At

H woul ars able fa confrmm that We abowve statemonls apply and fhat the aulhonty neither ecued omoss inoome,
M incurred gross cxpenditume, eicecding £25.000, then the Cerlilicata of Exemnminm can be saned and
submitted ko thi exlemal auditor,

Tha Annnal Internal Audit Report, Antoal Sovemanoee Btalemant, Annual Accounling Statenments. an analys s of
wariances and tha benk reconcilialion plus the infomation required by Regukation 15 (2], Accouwnls and Ay
Regulations 2015 inclading the pericd for the oxemise of public rialils still need 1o be fully completed and, akng
with @ copy of this cettificate. publizhed onh 2 public website* belare 2 ¥ 2014. By signing thia cerliflcats you
ara also comflrming that thiz wlll ba dens.

Signed b he Feeponeiblke Finargat Officar Diate
N A ff@fﬁf
Signed by Chalfrildn Cata
! 7ol
Email Tedephgrie rurnber

Rt L EF SAEEIAE L B Aol Co QAT E A 25

THuslighed wab address s ansicabe 5Ptk Kapngsy

Thiz Gertificate of Exampticn should ba returned as soon as pessible after certification
to your extarnal auditor.
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Annual Internal Audit Report 2017/18

ﬂffﬂ—fPMI# C‘%?c--'\.n..-"c-r. [

This authority's internal auditor, acting independently and on the hasis of an aszessrment of sk,
carred cut a seleclive assezsmant of compliancs with relevant procedures and cantrols to be in
operabon during the financial year ended 31 March 2018,

The inlemal audit for 2017418 has been carted out in aceordance with this authonty's nesds

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusiens are summarized in this lable. 3at out ek are the objeclives of internal control

and alonkiside are the interna audit conclusions on whather, in all sigmificant respects, the conlrol
objectives were being achieved throughout the finangiat year b a standard adequate to meet the
needs of lhis authority.

Acreedy Pl
o ol B I

Internal contral objactive

Mk

Covered™

b, Aporoprigts accounuing recerds hiave bero prrpen e x5 theaghmotdbe Sirsncis vaar.

B. Iﬂ.i.E_EI_Jﬂ"II:II'iI.:,' Gty i with it financial renulations, peymreta wens supporad by irm.::ineg, all

C. Thix i harty nesess0d the aignificant raks to ackiewng 12 objed wes #nd revieeed the adoquacy
of srangements b manaoe mese

0. The precept of rabes raquirsMmErd redalbead nem an adeq.s2 iz Lugkeday prouess; progress 53ainst
tha budgat weae requlaily manilared; and esercs wers approsniate,

E. Espectec meome was ity rece e, b o cOmoet prices. properiy recordad and sranply
bibed and WAT was appropriaiety sooounted far.

F. Patly caeh pavments were prrperly supp<oricd by receipts, all caby cash expanciure was
appived and VAT appropriarely accountad for,

5. Salaries io employesd an: alkwancoes i nembars wene paiz In acoonrance vate this adhnriy &
_appravals, and PAYE and NI reqeeamants wete poperly e

(H. AesEt&1d rveshiEnls édisies wers compiedes and aecurste and propery mantared.
I Pariggic and year-and bank sammonl sxansilinlions wem: pmpcdy csmiad cut.

Bl |5 [ =™ |& |~ | [

| e Accourting Etetaments prepeced chring e yesar wers propansd on the ooec accourting basls
(recztipls and paymorts or incoma and experdibuee), agissd fo the cask hook, supported by an
adecpase aud Lt fram unaeryrs ey and whena apgproprigta debters and cradibore weare

_ praresy esorded,

l:\

H_ [Forloeal rmunl:ll‘s_l:lt.‘l.hl'}

Tt funds [Erclud ng chardable; — 1he caoreil owe il cesporisibaities as a rustes.
-
L

Fur dniy att-ar risk aneas [dennifien my ths aulhoribr sdequate contro's axisted (iRt Any odher sk angses on separate sheets
if nasdsd),

Dualeds) internal audit undariaken Marne of perzon who camied out the imemel sudn
Blesizoe TSk JRae HelawiEanG €
Sigraalure & person who o :
carrid out the imamal sud \y Horshohe - Date CBlos! 28

*If tha reeponae |5 ‘e please stads the implications ard setion Beang 1aken 1o addrass amy wepknese in control loenifad
|2 meparate sheste if resdad).

TMNotel [Fihe fegronss 5 not coversd peasa state whea the moad recanl senel awdil woik wes done in this anea smd when K s
riéxt planned, or, if coveraga ie not raguoied, the anngl alema) audit report must ecplain why not (899 sepacaie aftets f nemced)].
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Section 1 - Annual Governance Statement 2017113

YWe acknowledge as the membars of:

Pl a2 sa o brn fou,

our regpongibility for ensuing thatthers is 8 sound systern of intemal contral, (neluding arangements for

the preparalicn of the Accouning Stalements. Ve oo

nfirm, to the best of cur nowledga and belsf, with

respact tn the Accounting Statcments for tha year ended 31 Mach 2013, that:

Agrmea

1. W v autin place amzngemens for etecihee Rkl
| inziagemant dukng ha yrar aan e s ol |
ke acrniming salcmanis.

2.Wn mulntélwu anadequas ayslemn ol rikna eralral
Fedudiag . neaanes designec 10 prowent and dzkod froud
&id snptinn ane mascec 15 erecivens,

wrepmad A= accsonhing SRTE 'S 1N aosantance
wath dhe Locconrs ani Aot Raaslions,

e Lrispal e menods arg’ sccepked "t-_!:‘ru'.n;.i‘xi.'ll].r_
o safagearing e gk TR and BEILReE i
it riae

. = tank 21l icAsonAabe Seps W s gurselies
rhat thargara ro maders of goleal or petantal
&G nglrnce ailk vows, egulubnns and Prapar
Pruchees shat caulr hauk A skniicerd Mnai o oilec,
o1 e siolity ol thig sihoedby o covduc ils
Fugivses 1 mars o ile narscs.

T35 ey e wthal i g ¥ae @oar Loy fo oo and has
o with Propar Pashoes o dalg sa

4. W puvided greper apparurty dodng I;I'n_a_:,-aa' oy
Ihe earcisn of sdFctnm Anbie 10 S ndaids wills =
IEEL mnerna alhe Asonis @nd Audic Regidatgns

A e pamed O an SES2ES e o (ke isks fRang this
aulluxily and beak apprapnate s ks mangge fioas
r=ks, inclndmg the mmducian of Irnamel eeiasds ancar
et mal Igurarca Saves wliers regaired.

B0l nginained thrmighcad s year an adegaate srd
cifcrriid ReRtam of Inkamal audil &7 e sccocrding
raams And Cordndl apslens.

| 1. % bk epprapriale acdion an sl mutters mised
T g L 1P inlerr - s ®xiemal s

5

AHING SE PEOr TAVE @ LETADNE WTETEAe (s pryiorany 1o
el And 3L reagtiins aboat b auiosy s somounrs.

consivered ard focumoste tha franckal s n.‘.l1_5:,’5~|2;3 |'i-_
faces ans dedy Wit Man prioenbe

armged o i compebal e, rndq'nmm:wrnrrh-; v ekl
coafmls and minctaunag (G gile el Wit viuean s her
MR IEFOE ] the rewd's of far smaller authany

ryzponcesd fo ot Eroog bl e ns alkinion by Mbsriad avid
PR T

LWl corimckeied wheriher 3y [4gaben. kablides ar
sammirmera, eecnly o rerryuliaee, accwring eiker
durng o” afley Uw vea~erd, bimve nimanda Inarrtnn
i duthi iy and, where apppdabe, feos Inclumed tes
ir 11= arrnming SRR

/
/
/
Vi
o
/

[Far azel aoubale cabel Vet furds meclading
chrantenke, oo @by s e Rak mansa g
rustsc wa dsrhanged aur s UlaD wly
rEREAsENITed bar he Tulrllelassets nchding
Aneneial iw:oring ard, 7 reguired, Inceperda);
Erzriinatian or nudit

Aaranard ARG 1| ARk fove abod 25 busmess schiviy
duving e pawy nCludi™g =venrs Mkma e 5% he padr
ond iF ml=vant

has med ;.l" a3 fErarsdr rati it wisara it s o ok
ST frusfes of a focod o= or ruaka,

This Annua Govemsaivs Statement is approved by his
auhery aF o recordesd as nincrbs reference:

AT 2T o~ Fo e

EﬂT.b/(l' 3‘ E

ol aibeery
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Zigne: by the Chairran and Clede of the mesting whers

approual i given ,A'\_\}’
w2
&7

Chairran /%

Clark:
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Section 2 — Accounting Statements 2017/18 for

L IAG Y

31 M'arr;'h»

2017

PASY Counxai

1. Balances brought
forward

035 @

agree lo underlying financial records

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and

Total amount of precept (or for IDBs rates and levies)

Levies 5 S( C ) 8’ L|.LH+ :ggg;‘\:zz- or receivable in the year. Exclude any grants
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
‘ \ o\* g:; :Lg the precept or rates/levies received (line 2). Include any

grants received.

4. (-) Staff costs

| 536

€36

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

repayments N N
6. (-) All other payments Total expenditure or payments as recorded in the cash-
; . ;; 4 | book less staff costs (line 4) and loan interest/capital
3 ' 2‘—2‘* Q‘ —T Cl repayments (line 5).
7. (=) Balances carried ; Total balances and reserves at the end of the year. Must
forward W\C\2 | \ASEA | equal (142+3) - (4+5+6).

8. Total value of cash and
short term investments

Y OVL

\13SER

The sum of all current and deposit hank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

tolyt/

{oO S o

The value of all the property the authorily owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

(O 1| (e

o

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assets.

N.B. The figures in the accounling statements above do

vjke

not include any Tiust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

s

(S 74t Qor¥

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

(s { 1.
and recorded as minute reference:
1S77 2018 — € 1-X

Signed b
Accounti

airman of the meeting where approval of the
atements,is given

(W
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Section 3 — External Auditor Report and Certificate 2017/18

In respect of Leigh Parish Council (Sherborne) DO0091

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2018; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

IExcept for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

We have not yet completed our review work on the AGAR and supporting documentation. A final report detailing any qualifications and
‘other’ matters will be provided with the certificate of completion, following finalisation of the review.

Other matters not affecting our opinion which we draw to the attention of the authority:

We have not yet completed our review work on the AGAR and supporting documentation. A final report detailing any qualifications and
‘other’ matters will be provided with the certificate of completion, following finalisation of the review.

3 External auditor certificate 2017/18
We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the

year ended 31 March 2018

We do not certify completion because:
We must complete our review work before certifying the completion of our review and the discharging of our responsibilities.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature / [CP L WOW Date 28/09/2018

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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